
Creating an account 
Visit the ContestDojo website at https://contestdojo.com and select Register Here, or any of the 
other two links. Then, select the appropriate role and fill out the form. 

For BPT, only coaches (any responsible adult, such as a parent or teacher) can initiate the 
registration process. If you are a student acting on behalf of a coach, you may need to register 
both a coach and a student account. 

 

 

https://contestdojo.com


Coaches: Creating an organization 
Once you’ve logged in, you must create an organization before you can register for BPT. You 
can do so by clicking the New Organization button on the left sidebar and filling out the form. 

Although this often corresponds to a school, it doesn’t have to be. Individual parents or students 
can create an organization as well. It is simply a group for organizational purposes. 

The name will also be displayed publicly, so choose carefully. 



Coaches: Registering for an event 
Once you have an organization, click on that organization on the left sidebar to activate it. Then, 
find the event you want to register for. In this case, BPT 2026, and click Register. 

Then, click the Begin Registration button to sign your organization up for the event. 

 

 



Coaches: Purchasing seats 
Before you can assign students to teams, you must purchase team seats. A seat is reserved for 
one of your students, but the students themselves may be changed out until the registration 
deadline (March 31st, 2026). 

You must purchase a full team (4 seats), no matter how many students are competing within 
that team. The total cost is $50 per team. You may have a team with less than 4 students, but 
the cost will not change. 

In order to purchase team seats, click Purchase Seats and enter the number of teams you 
would like to purchase. Purchasing 1 team will give you 4 seats. You will be redirected to a 
payment portal to complete the process. 

For students facing financial hardship, please contact 
competitions@sps.studentorg.berkeley.edu for a fee waiver. 

 

 

 



Coaches: Using a fee waiver coupon 
If you have requested a fee waiver, you can use the coupon code when purchasing seats by 
selecting “Add promotion code” 



Coaches: Inviting students 
You can invite students to your organization before or after you purchase seats. Note that 
students are not officially registered until they are added to a team, which requires you to first 
purchase seats. 

To invite students, click the Invite Students button, enter in the email addresses of the students 
you would like to invite, and press Save. These students will receive an email inviting them to 
the event. In order to accept the invite, they must login to their ContestDojo student account, 
click the link, and fill out the form. 

 



 

 



Coaches: Manually adding students 
If the invite process isn’t working, you can also manually add the student. This will create an 
account for the student, requiring you to type in all of the student’s information, so it is 
recommended to use the invite process described in the previous section when possible. 

After clicking Manually Add Student, filling out the form, and pressing Save, you should see the 
student appear in the Unassigned (Non-participating) Students section of your dashboard. 

 

 



Coaches: Assigning students to teams 
To assign a student to a team, simply click the student, hold down the mouse button, and drag 
them to the appropriate team before releasing. You will see the student disappear from the 
Unassigned (Non-participating) Students section, and show up under that team. 

You can also move students between teams, as well as unassign students in the same fashion, 
dragging them between the appropriate boxes on the page. 

It may help to zoom out the page if it is too big for your screen. 



Students: Accepting an invite 
If you were invited to an organization, you will receive an email with instructions on how to 
proceed. First, login to your ContestDojo student account, and then click the link in the email. 
You will be brought to a form, with the Organization Join Code already filled out. If this is not 
filled out, enter in the code from the email. 

Fill out the form, then press Submit Registration. You will be added to the organization. 

 



 

 
 



Students: Requesting a waiver 
Before you can participate in the event, you must fill out a waiver with your parent. To request a 
waiver, visit the ContestDojo student portal, click on the event in the left hand sidebar, and enter 
your parent’s email into the form in the Waivers section. Then, press Request Waiver. Your 
parent will receive an email with a link to the waiver. 



Parents: Filling out a waiver 
As a parent, you need to sign a waiver before your child can participate in BPT. Once your child 
requests a waiver to your email address, you will receive an email with a link to fill out the 
waiver. 

Fill in every field, including the signature fields, then click Submit at the bottom. (If the Submit 
button is still grayed out, that means you have not filled out every field — please carefully check 
to ensure that you have.) 

After clicking Submit, a popup with the generated signed PDF waiver will be displayed. Scroll 
through the PDF and confirm that your details were populated correctly. Then, press Confirm. 
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